
Strict conditions regarding loan exhibition 

I. Conditions for the loan request: 

1. Loan exchanges for items owned by the Ghent University Library require 
the borrower to pay a €125 administrative fee per exhibition request. 

2. The Ghent University Library does not engage in any preliminary research 
on the items concerned for the exhibition. The requests submitted by the 
organizers of the exhibition are to include all information pertinent to the 
prompt retrieval in the collection, including, but not limited to, author, 
title, location mark, format, etc. Unspecified requests will not be reviewed. 

3. In view of the valuable and fragile nature of the items, a preliminary 
enquiry is required, in addition to possible restoration. As a result, loan 
requests are to be submitted four months prior to the opening of the 
exhibition. 
Ghent University Library can preliminarily make digital reproductions of 
the items, the costs of which are borne completely by the borrower. Some 
items require restoration. The loan of such items can only be granted after 
restoration of which the costs are borne completely by the borrower. The 
Ghent University Library decides at its own discretion what items to select 
for loan. 

4. In case the borrower does not exhibit the item, for any reason, the item 
borrowed is to be returned immediately to Ghent University Library. 

II. Conditions concerning liability and insurance: 

1. The borrower is to return the items borrowed to Ghent University Library 
in the same state and as stipulated in the doubly verified inventory of 
features, as described in article III.1. 
The borrower will at first request hold Ghent University (Library) free from 
liability for claims by third parties arising from the (execution of) the loan. 

2. The items borrowed are to be insured against all risks by the borrower, 
who bears the total insurance cost, for the value set by Ghent University 
Library. The total sum to be insured covers the total of the insured value 
of the individual items, which are listed in addendum. These individual 
amounts represent the amount due on behalf of the insurer in case of 
compensation for damages when the items are: totally destroyed; 
damaged; stolen; or unaccounted for, irrespective of the cause of the 
damage. In case of damages, the amount insured is raised by a 200-euro 
administrative fee. The borrower is to ensure that the insurer accepts 
these amounts as the amounts insured. The choice of insurer is left to the 
borrower. 

3. The items are to be fully insured, including the breaking of brittle items 
and including damage resulting from changes in temperature and/or 
humidity in the rooms where the items are kept. Coverage is also to 
include civil unrest, war and natural disasters. 



4. In case of damage, Ghent University Library decides whether or not to 
restore the item, and in such a case, the choice of restorer and the 
method of restoration are solely decided by Ghent University Library. The 
borrower also commits him/herself to paying the full restoration costs, 
even when these exceed the insured value given.  

5. Items remain the exclusive property of Ghent University Library at all 
times. 

6. The borrower and his/her insurance company assume full liability for the 
damages due and commit themselves not to assert any claim on Ghent 
University Library, its staff and students, persons packing, shipping, 
accompanying the items, and anyone who is to manipulate the items in 
any way. Damages due are to be paid by the insurance company within 
thirty calendar days after the final setting of the amount due, irrespective 
of any claims asserted by the insurance company on other insurers or 
individuals. 

7. A copy of the full insurance policy will be sent to and accepted by Ghent 
University Library eight days before the items are to be collected at the 
latest. 

III. Conditions concerning transport: 

1. Prior to leaving Ghent University Library, all items are described in a 
doubly verified inventory of features, which details the material condition 
of the items, lists damage found, weaknesses and restorations, if any. 
This inventory cannot be disputed by the borrower, and is consequently of 
non-contentious nature. 

2. All costs for transport and packaging for both transport to and from the 
venue are borne by the borrower. The method of packaging is unilaterally 
set by Ghent University Library. The costs for customized packaging are 
also borne by the borrower. In such a case, the borrower will be informed 
of the necessity of ordering customized packaging beforehand.  

3. The original packaging is to be stored in a dry and safe location by the 
borrower and it is to be used integrally for return transport. Ghent 
University Library may issue mandatory specifications on transport and 
packaging procedures, which are to be strictly implemented by the 
borrower at all times.  

4. At request by Ghent University Library, the items on loan may be 
accompanied during transport from and to Ghent University Library, 
including the period used for mounting and taking down, by a 
representative of Ghent University at the expense of the borrower. This 
representative has final authority on guidelines concerning packing and 
unpacking, storing, mounting and taking down of items. 
The optional presence of an accompanying representative of Ghent 
University does not entail that the liability for the actions undertaken by 
the (representative of) the borrower are borne by (the accompanying 
representative of) Ghent University; the borrower remains fully liable for 
the entire duration of the loan. 



The borrower will bear all expenses (including, but not limited to, travel, 
hotel, board and insurance expenses) made by the accompanying 
representative of Ghent University Library. In the case that the 
accompanying representative of Ghent University has to advance the 
payment of local expenses, these expenses are to be reimbursed in cash 
prior to the return transport at the simple submission of the necessary 
receipts of payment. 

5. Collection and return of the items at Ghent University Library are to take 
place respectively prior to, and after the end of the exhibition with a 
maximum margin of ten calendar days. Ghent University Library may 
demand for its accompanying representative to remain present until the 
definitive mounting of the items during the transport to the venue, and 
from the first taking down of the items during the transport to Ghent 
University Library.  

6. The borrower exclusively bears all costs which result from, or are linked to 
the loan, including, but not limited to, costs for any customs-related 
actions including any taxes or fees for customs staff. Customs formalities 
are to be executed solely on Ghent University premises and at the 
exhibition venue of the borrower. The items are not to be unpacked in 
transit under any condition. All items which are listed on a single 
temporary export license are to be returned in a single transport. 

IV. Conditions concerning the exhibition site: 

1. The borrower agrees to take all necessary measures to safeguard the 
items in unaltered condition. The borrower takes all necessary measures 
to prevent theft, loss and damage. The exhibition site is to be 
permanently guarded. In accordance with the guidelines issued by Ghent 
University Library, the items may be shielded from the public and placed 
in a closed show-case or guarded through another form of protection. 

2. A description of the fire safety system of the site has to be submitted for 
approval to Ghent University Library beforehand. 

3. The climatologic conditions are to meet the Code of Ethics for Museums 
of the ICOM (International Council of Museums). 

4. Ghent University Library may add specifications on how an item is to be 
displayed, which are to be followed strictly by the borrower.  

5. Each item on loan is to be accompanied by a label mentioning its origin: 
Ghent University Library, (archive group) (location mark). 

6. The items on loan are only to be used in relation to the above-mentioned 
exhibition and cannot be used for any other purpose. Any deviation in 
mounting from earlier agreed specifications, including manipulations for 
research purposes, are to be submitted to Ghent University Library for 
written approval. In the case that the exhibition is to be mounted at 
various venues, a corresponding number of loan requests are to be 
submitted. 

7. Ghent University Library reserves the right to inspect the items on loan at 
any time, and if required, to proceed with the necessary restoration. The 



borrower cannot take any legal or other recourse to prevent or delay such 
inspection or restoration. 

8. The borrower is legally bound to report any damage immediately to Ghent 
University Library. The borrower is legally bound to pay for any damage, 
including accidental damage, to the items entrusted to him. The borrower 
can under no circumstances attempt restoration of the items without prior 
written approval by Ghent University Library or without the presence of an 
accompanying representative of Ghent University Library (cf. above, 
Conditions concerning insurance, 3).  

9. For the duration of the exhibition, a member of staff of Ghent University 
Library is to be allowed free access during opening hours. 

V. Conditions concerning reproductions and publications 

1. Permission for reproduction and public announcements for the catalogue, 
brochures and press items are to be explicitly submitted via the online 
form: http://lib.ugent.be/en/scanatelier/request. All reproductions are to 
be performed by Ghent University Library. 
Any form of publication and reproduction requires the mentioning of its 
origin: Ghent University Library, (archive group) (location mark). 

2. The borrower is to submit two copies of the catalogue and the exhibition 
poster (if any) to Ghent University Library free of charge immediately 
following publication. 

VI. Conditions concerning the prolongation of the contract, breach of 
contract: 

1. Any request for prolongation of the loan contract is to be submitted for 
approval to Ghent University Library three weeks prior to the end of the 
contract at the latest. 

2. In case Ghent University Library approves a prolongation of the loan 
contract, the new contract holds until the newly agreed end date without 
prejudice to the articles of the initial contract. An additional letter of 
guarantee of the insurance taken out by the borrower has to be submitted 
to, and accepted by, Ghent University Library eight calendar days before 
the prolongation takes effect. In case Ghent University Library does not 
agree to prolongation of the contract, the items on loan are to be returned 
without any delay on the original due date. Ghent University Library is not 
bound to motivate its decision. 

3. Failure to meet any of the conditions mentioned above constitutes 
sufficient cause for Ghent University Library to unilaterally terminate the 
loan contract without any form of indemnity to be paid to the borrower 
and without prejudice to the payment by the borrower of any damages 
incurred by Ghent University Library. Any dispute that cannot be settled 
amicably is only to be heard by the courts of Ghent. This contract is 
governed by Belgian Law. 


